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0 HIKOJLHOU OMOJIHOTEKE

1. O6mme noJio:KkeHUst

1.1. Hactosimiee [losoxenune o mkoJibHON OUOIHOTEKE pa3paboTaHo B COOTBETCTBUU ¢ DenepabHbIM
3akoHOM Ne273-D3 ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoit deaepannum» ¢ n3MEHEHUsIMU Ha 29
nekadps 2022 roga u @eaepanbHbiM 3aKk0HOM 0T 29.12.94 No 78-D3 «O 6ubamoTedHoM niesne» (B pelaKkiuu
or 11 wmions 2021 roma), ¢ yuerom dDenepanpHoro 3akoHa ot 25 wurons 2002 r. Ne 114-®3 «O
MPOTHBOICUCTBUN IKCTPEMUCTCKOM ACSITEIPHOCTH» ¢ M3MEHEHMsIMHU Ha 28 nexabps 2022 roma, YcraBa
MBOY “IIkona Ne 44”.

1.2. Jlannoe IlonoxkeHue o mkoiapbHOUW OmOMMoTeke (masiee - IlososkeHne) oOo3HAYaeT OCHOBHBIC
NPUHIMIBI, 3a7a4d W (QYHKUMM OMOIMOTEKM B IIKOJIE, OMNpENeNseT OpraHu3aluio JesiTeIbHOCTH,
yIpaBieHUE, MOPSJIOK IOJIb30BaHMS IIKOJHHOM OWOIMOTEKOH, a Takke perjaMeHTHpyeT MpaBa M
00513aHHOCTH TI0JIb30BaTENICH U PAOOTHUKOB OUOITMOTEKH.

1.3.  Hacrosmee [Tonoxenue perimamenTupyet padoty u Gpyakuun oundauoreku MBOY “Illkona Ne
44”, kotopasi crnocoOCTBYeT (OPMHPOBAHHMIO KyJbTYPhl JUYHOCTH YUYAIIUXCS IIKOJBI W IO3BOJISET
MOBBICUTE A(P(HEKTUBHOCTh WH(OPMAIMOHHOTO OOCTY)XKMBaHUS 00pa30BaTEIbHOM, BOCIUTATEIHLHOMN
NeSITeIbHOCTH.

1.4. Hactosiee IlonoxeHue sBiseTcss JIOKaIbHBIM HOPMATHBHBIM aKTOM IIKOJIBI U OIpEAeNsieT
ypoBeHb TpeOOoBaHUM K OUOIMOTEKE KaK K CTPYKTYPHOMY MOPA3/AEICHHUIO IIKOJIbI.

1.5. IllxonpHas OuOIMOTEKA SBISETCS CTPYKTYpHBIM monpasaeneaueM MBOY “Illkoma Ne 44”7
YYacTBYIOIIMM B 00pa3oBaTeiIbHOW, BOCIUTATENILHOW MAEATEIbHOCTH B IENsAX oOecreyeHus mpaBa
YY4aCTHUKOB  00pa3oBaTeibHBIX  OTHOIIEHMH Ha  OeciulaTHOE  MOJIb30BaHME  OMOIMOTEYHO-
MH(OPMALIMOHHBIMU PECYPCaAMHU.

1.6. JlesaTrenbHOCT, OMOIMOTEKM WIKOJBI OPraHU3YETCS W OCYIIECTBISETCS B COOTBETCTBUU C
POCCUIMCKIMH KYJIbTYPHBIMH U 00pa30BaTEIbHBIMU TPAIUIUSAMU, a TAKXKE CO CIOKHUBIIMMCS B OOIIECTBE
UJICOJIOTUYECKUM U TOJUTHYECKUM MHOrooopasueM. OOpa3oBaTenbHasi M MPOCBETUTENbHAS (YHKIIMH
Ooubnuorekn Oa3upylOTCd HA MaKCUMAIbHOM HCIIOJIB30BAHUU JIOCTHIXKEHHH  OOIeuenoBeYecKoi
KYJIBTYpbI, 00€CTIIeUnBaeTCsl yUeOHBIMU, METOJMUYECKUMHU U CIIPABOYHBIMU JOKYMEHTAMH.

1.7. IllkonpHas OMOITUMOTEKA AOCTYITHA U OECIIaTHA I YUTATENEH, 00yJaroIIUXCsl, yYUTeNel UIpyrux
pabOTHHUKOB 00pa3zoBaTEeIbHON OpraHU3alMu. YOBIETBOPSIET 3alpOChl POJIUTENEH Ha JIMTepaTypy IO
Ne/Iaroruke U 00pa3oBaHUIO C YYETOM MMEOLIUXCS BO3MOYKHOCTEH.

1.8. Ilenu mkoabHON OMOIMOTEKH - GOpMHpOBaHUE OOIIEH KyJIbTYphl JMYHOCTH OOydarolIMXcs Ha
ocHOBe ocBoeHHs DenepanbHBIX TOCYIapCTBEHHBIX OOpa30BaTeNbHBIX CTaHIAPTOB, COJEPKaHUA
o0m1eo0pa3oBaTeNbHBIX MPOrpaMM, HX aJanTalMs K KM3HM B OOIECTBE, CO3/IaHHME OCHOBBI JUIA
OCO3HAHHOTO BHIOOpPAa M TOCIEIYIOIIET0 OCBOCHUS MPO(EeCCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPaMM,
BOCIHMTaHUE I'PAXJAHCTBEHHOCTH, TPYJOJIO0OMs, YBaXKeHHUs K IpaBaM M CBOOOJaM 4YelloBeKa, JIOOBU K
OKpyXarolei npupoje, Ponune, cembe, popMUpOBaHUE YCTAHOBKHM Ha 3JI0POBBIM 00pa3 jKH3HU.

1.9. bubnuoreka pykoBOJCTBYeTCS B CBOel aearenbHOCTH [lonoxkeHueM, ¢enepaabHBIMU 3aKOHAMHU,
ykazamMu U pacnopsbkeHusamu - lIpesmpnenta  Poccmiickot  ®enepauuu, I[OCTAaHOBJICHUSMU U
pacniopsokenusamu  [IpaBurensctBa Poccuiickoit denepanin ¥ MCIIOJHUTEIBHBIX OPraHOB CYOBEKTOB
Poccuiickoit @enepanuu, pemieHUsIMHA opraHa ynpasieHus oopaszoanuem u Ycrasom MBOVY “Illkona Ne
447,
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1.10. IMopsimok moctyna K OubauoTedHsM (GoHIAM U Ipyroil 6nbnnoTeyHol MH(pOpMaIuH, epeueHb
OCHOBHBIX YCIIYT U YCIIOBUS UX IPEAOCTaBICHHs OnOIMoTekaMu onpeaessitores B [IpaBuiax moap30BaHus
OUOIMOTEKOH.

1.11. I[Ikona HECET OTBETCTBEHHOCTH 3a JOCTYITHOCTh U KAUeCTBO OMOIMOTEUHO-UH(DOPMAIIMOHHOTO
o0cIyKUBaHUSI OMOIMOTEKH.

1.12. Opranuzanmusi oOCITy)XKMBaHHUS YYaCTHUKOB OOpPa30BaTEIbHOW NESITEIBHOCTH IMPOU3BOJUTCS B
COOTBETCTBUHU C MpPAaBHJIAMU OXPaHBI TPyla W TOXKAPHOH OE30MAaCHOCTH, CaHUTAPHO-TUTHECHHUYECKUMU
TpeOOBaHUAMHU M HOPMAMH.

2. IIpuHUIMIBI 1eATEeJbHOCTH IIKOJIbHOMH 0U0IN0TEKN

2.1. JlestenbHOCTh MmKOJMbHOW OnOmmoTeku MBOY “Illkoma Ne 44” oCHOBBIBAaeTCS Ha MPHUHIIUIIAX
JEMOKpaTuu, TyMaHHW3Ma, OOILEJOCTYIIHOCTH, IpUOpUTETa  OOIIEYEIIOBEYECKHX  I[EHHOCTEH,
IpaXkITaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHSI IMYHOCTH.

2.2. B OubnuoTeke 3ampeniaercs u3laHue M paclpoCTpaHEHNE TEYaTHBIX, ayIuo-, ayIMOBU3yaIbHbIX
Y MHBIX MATEpPHAJIOB, COJEPKAIIUX XOTS Obl OJUH M3 NMPH3HAKOB, MPEAYCMOTPEHHBIX YaCThIO TEPBOM
crateu 1 ®@enepanbHoro 3akoHa oT 25 uronst 2002 1. Ne 114-D3 «O npoTHBOIEHCTBUN IKCTPEMHUCTCKOM
NeSTeNLHOCTHY (C M3MeHeHus MU Ha 28 nexadps 2022 rona).

2.3. B cooTBercTBUH co cT. 13 DenepanbHoro 3akona Ne 114-@3 k TakuM MarepragamM OTHOCSTCS:

- Marepualibl, MPU3BIBAIOIIME K OCYLIECTBICHHUIO 3KCTPEMHUCTCKOM  JeATeNbHOCTH  JIHOO
000CHOBBIBAIOLIUX WJIM OMPABABIBAIOLINX HEOOXOUMOCTh OCYIIECTBIEHUS TAKOM eATeIbHOCTH;

- myOnuKaluu, OOOCHOBBIBAIOIIME WM OIpaBIbIBAIOLIME HAIMOHAIbHOE U (WJIM) pacoBoe
MIPEBOCXOJICTBO JIMOO OTPaBABIBAIONINE IMPAKTHKY COBEPIIECHUS BOCHHBIX WJIM WHBIX TPECTYIUICHUH,
HaIpPaBJIEHHBIX HA MOJHOE WJIM YACTUYHOE YHUUTOXKEHHE KaKOW-T1100 STHUYECKOH, COIMaIbHOM, pacoBOH,
HallMOHAJIBbHOM WJIM PEIUTHO3HOM TPYIIIIbL;

- o(uManbHbIE MaTEPHAJIbI 3aPEIICHHBIX IKCTPEMUCTCKUX OPraHu3allni;

- MaTepuaibl, aBTOPAMH KOTOPBIX SIBISIOTCS JIMIA, OCY)KJIEHHBIE B COOTBETCTBUU C MEXKJIYHAPOJIHO-
MPaBOBBIMU aKTaMHU 3a MPECTYIUICHHS MPOTHB MHUpa W YEJIOBEUECTBA M COJAEp)KAIUE IMPU3HAKH,
MPelyCMOTPEHHbBIE YAaCThIO MEPBOM cTaThu 1 HacTosero MeaepaibHOTO 3aKOHA;

- mo0ble MHbIE, B TOM YHWCJI€ aHOHMMHBIE, MaTepHajbl, COJAepKallhe MPU3HAKHU, NMPEAYCMOTPEHHbIE
4acThIO NepBOM cTaThu 1 HacTosmero deaepaibHOTO 3aKOHA.

2.4. B nomemennn 6ubanoreku pasmernnaercs OenepalibHbIl CIUCOK AKCTPEMHUCTCKON JTUTEPATYyphI,
YTBEPKICHHBIN (peepaibHbIM OPraHOM HCIIOIHUTEIBLHON BJIACTH, 3alPEIICHHON K paclpOCTpaHEHUIO Ha
tepputopuu Poccuiickoit deneparum.

3. 3agauu OMOINOTEKH

3.1. OGecneuenue oOpa3z0BaTEIbHOM, BOCHIUTATENLHOM EATEIBHOCTH U CaMOOOPa30BaHUsl yJaluXcs
U TIeIaroroB 00pa3oBaTeIbHON OpraHu3alim.

3.2. ObecrieyeHre y4aCTHHKaM OOpa30BaTEeIbHOU JAEATEIbHOCTH — OOYy4YaIoUIUMCs, IeJaroram,
poauTeNnsiM (3aKOHHBIM TIPEJCTABUTENSAM) y4allMXcsi — JAOCTyna K HH(opManuu, 3HaAHUSAM, HAESM,
KYJIBTYPHBIM LIEHHOCTSIM TOCPEACTBOM HCIIOJIb30BaHUs OMOIMOTEUHO-UH(GOPMAIIMOHHBIX PECYPCOB Ha
Pa3IMYHBIX HOCUTEIISX:

- OyMaxHOM (KHIKHBIA poHA, GOHA MEPHOANUECKUX U3TAHUN);

- nupposom (DVD —nucku, (Gasii-HaKOIUTENH);

- IOCPEICTBOM MH(POPMALIMOHHO-KOMMYHUKAIIMOHHON ceTu MHTepHeT.

3.3. ®opMupoBaHHe y yUTaTeNIell HABBIKOB HE3aBUCUMOT0 OMOJIIMOTEYHOTO MOJIb30BaTENs — 00yUeHHe
M0JIb30BaHMIO KHUTOHM, 00y4eHHEe MOUCKY, OTOOPY U KPUTHUECKOM OlleHKe MH(POPMALIUH.

3.4. BocnuraHue KyIbTypHOTO W TpaXKAaHCKOTO CaMOCO3HAHMs, IIOMOILIb B COLMAIM3ALMU
o0yyJaromerocs, pa3BUTHH €ro TBOPYECKOr0 NOTEHIIHAA.

3.5. CogeplIeHCTBOBaHME NPEAOCTABIAEMBIX OHOIMOTEKONW YCIyr Ha OCHOBE BHEAPEHMS HOBBIX
MH(POPMAIMOHHBIX TEXHOJIOTHH M KOMIIBIOTEPU3ALUU OHOIMOTEYHO-MH(POPMALMOHHBIX IPOIIECCOB,
¢dopmupoBanue KOMPOPTHOH OUOINOTEUHOH CpeIbI.



3.6. becrulaTHOE MpefOCTaBICHNUE IIKOJIBHUKAM B IMOJB30BAaHHE HAa BpeMsl MOJy4eHHUs: 0Opa3oBaHUs
y4eOHUKOB M YyueOHbIX TocoOuit n3 Oubanorednoro Gouna.

4. OcHoBHBIE QYHKIIUM OHOJIHOTEKH

Jnist peann3aliuil OCHOBHBIX 3a/1a4 IIKOJIbHAs OUOIMoTeKa:

4.1. OcymecTBisieT OCHOBHBbIE (YHKIMH OHOMMOTEKHM — oOpa3oBareibHas, HH(POPMAIOHHAS,
KYJIBTypHasl.

4.2. dopmupyet Gona 6HOIMOTEUHO-UHPOPMALTMOHHBIX PECYPCOB IIKOJbI:

- KOMIUICKTYET YHUBEPCAIbHBIH (POHJ y4eOHBIMHU, XY/I0’KECTBEHHBIMH, HAyYHBIMH, CIPABOYHBIMH,
MEIarOTHYECKUMH ¥ HayYHO-TIONMYJISIPHBIMU  IOKyMEHTaMH Ha TPAAWLIUOHHBIX WM HETPaIUIIMOHHBIX
HOCHUTENAX MH(popMaLuy, yuuTbiBass DenepanbHblil CIIHCOK 3KCTPEMHUCTCKON JIUTEPATYphl, 3alPEIIEHHON
K pacnpocTpaHeHuio Ha Tepputopun Poccuiickont denepanuu, yreepxkacHHbIN PenepanbHbIM OpraHoM
WCTIOJTHUTEIHHOW BIIACTH;

- nomnoJHsAeT GoHA MHPOPMAIIMOHHBIMU pecypcamu ceTh HTepHeT, 6a3aMu U OaHKaMU JaHHBIXIPYTHX
YUPEKICHUN U OpraHu3alNil;

- OCYIIECTBJIET Pa3MEIlleHNEe, OPraHNu3allIo0 U COXPAHHOCTh JIOKYMEHTOB.

4.3. Coznaet nHMOOPMAMOHHYIO TIPOIYKITHIO:

- OpraHum3yer M BeIET CIpaBO4YHO-OMONIMorpaduyeckuii amnmapar: Kartajgoru (andaBUTHBIH,
CHCTEMATHUYECKHi), KapTOTEKH (CHCTEMAaTHYECKyI0 KapTOTEKy CTaTed, TeMaTHYeCKHe KapTOTEKH),
AIIEKTPOHHBIN KaTaJoT, 0a3bl JAHHBIX 00pa30BaTEIHLHON OpPraHU3aIlHiH;

- pa3zpabaThIBacT peKOMeHaaTelbHble Onbauorpaduyeckue mocodus (CIUCKH, 0030pbI, YKa3aTenu U
T.I1.); - o0ecrnieunBaeT HHGOPMUPOBAHKE MOJIB30BaTeNel 00 HH(POPMALIMOHHON POAYKIUH.

4.4.  OcymectBisier auddepeHIUpoBaHHOE  OUOIMOTEYHO-MHPOPMAIIMOHHOE  0OCTYKUBaHUE
00yJaroIMXcs:

- o0CTy)XHMBaHHE YnTaTeel Ha aDOHEMEHTE, B YUTATHHOM 3aJI¢;

- IpeocTaBisgeT MH(OPMAIMOHHBIE PECYpChl Ha Pa3lIMYHBIX HOCUTENSAX Ha OCHOBE M3YYEHHUS HX
WHTEPECOB U MHGOPMAITMOHHBIX TTOTPEOHOCTEH;

- CO3JaeT yCJIOBHS Ul peajlu3allii CaMOCTOSITEIbHOCTH B OOY4YE€HUH, TIO3HABATEIBHONW, TBOPUECKON
NEeATENbHOCTH C ONOPON Ha KOMMYHMKAIIUIO;

- CIOCOOCTBYeT pa3BUTHUIO HAaBBIKOB CaMO0OyudeHHs (y4acTHE B CETEBBIX OJUMITHAJIAX,
TEJIEKOMMYHUKAI[MOHHBIX IPOEKTAX B CUCTEME JAUCTAHLIUOHHOTO 00yUYeHMS);

- opraHusyer oOyuyeHHE HaBbIKaM HE3aBHCHUMOIO OMOJIMOTEYHOIO IOJb30BATENA U IOTPEOUTE
uHbOpMalUY, COAECHCTBYET MHTErpallMd KOMILJIEKCAa 3HAHUM, YMEHUI M HaBBIKOB PAa0OOThl C KHUIOW U
nHpopMaruei;

- OKa3blBaeT HH(OPMALMOHHYIO IMOJJIEPKKY B PEIHICHUH 337ad, BO3HUKAIOUIMX B IIpolliecce MX
yuebHOH, caMo00pa30BaTeNbHOM U JOCYTOBOH NESITENbHOCTH;

- OpraHu3yeT MacCOBBbIE MEpONPUATHs, OPUEHTUPOBAHHBIE HAa pa3BUTHE OOLICH, M YUTATEIBCKOM
KYJIBTYPbl TMYHOCTH, COJACHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIIJICHHS.

4.5. OcymectBisier auddepeHIUpoBaHHOE  OHOIMOTEYHO-MHPOPMAIMOHHOE  OOCTYKHUBaHUE
[e/1arOrMyeckuX pabOTHUKOB:

- BBIABJISIET MH(OPMALMOHHBIE MOTPEOHOCTU U YAOBJIETBOPSAET 3alpPOCHI, CBSI3aHHbIE ¢ OOy4YeHUEM,
BOCIIMTAHUEM U 37I0POBBEM JIETEH;

- co3gaer OaHK MeAarornyeckoil MHpopMalMM Kak OCHOBBI €IUHONH HH(OPMAIMOHHON CITyXOBI
0011e00pa30BaTeNbHOM OpraHu3aly, OCYLIECTBISET HAKOIUIEHHE, CHCTEMaTH3alui0 MHPOPMaLUHU MO
npeaMeTam, pasjenam U TeMaM;

- CIOCOOCTBYET NMPOBEICHUIO 3aHATHH MO (POPMUPOBAHUIO MHPOPMALMOHHON KYIBTYPBHI.

4.6. OcymectBiser auddepeHurpoBaHHOoe  OUOIMOTEUHO-UH(OPMAIIMOHHOE  OOCIy>KUBaHUE
poauTenei (3akOHHBIX IpeAcTaBuTeNeil) o0yyaromumxcs:

- YIOBJIETBOPSIET 3aMPOCHI MOJIb30BaTeNe U MHPOPMHUPYET O HOBBIX NOCTYIUIEHUSX B OUOIHOTEKY;

- KOHCYJIBTUPYET 0 BOIPOCaM y4eOHBIX U3IaHHH 00yUJaromuXCsl IIKOJIBI.

4.7. OcymiecTBiseT BeICHHE HEOOXOAMMOW IOKYMEHTAIMH MO y4yeTy OubimoreyHoro ¢oHIa u
00CITy’)KUBaHUIO YHUTATEJICH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSAKOM.



4.8. IIpoBOIUT MOMYNAPHU3ALMIO JIUTEPATYPHI C TOMOIIBIO HHIUBUAYAIbHBIX, TPYIIIOBBIX U MAaCCOBBIX
dopm pabotel (Oecenm, BBICTABOK, OuOIHOrpadguueckux 0030pOB, OOCYKICHUI KHUT, YHTATEIHCKUX
KOH(EpEeHIHA, TUTEPaTypPHBIX BEYEPOB, BUKTOPHH U JP.).

4.9. OGecrieunBaeT COOTBETCTBYIOIINI CAHUTAPHO-TUTUEHUYECKUI PEKUM H OJIaronpusTHbIC YCIOBUS
JUTSE OOCITYKUBAHUSI YATATEIICH.

4.10. TIpoBOAUT U3YyUEHUE COCTOSHUS YUTATEIHCKOTO CIIPOCca (CTETICHH €T0 YIOBICTBOPEHHUS) C IEIBIO
(hopMUpPOBaHHS ONITUMAIIEHOTO cOcTaBa OnbIMoTeuHoro (onna.

4.11. CucremaTruecku HHQOPMHUPYET YUTATEIICH O ESATETHHOCTH IIKOJIBLHON OMOITHMOTEKH.

4.12. ®opmupyer OUONMMOTEYHBIH aKTWUB, NPHUBJICKACT 4YHTATeNed K YyYacTHIO B pabote
COBEIIATEILHOTO Oprana — OMOJIMOTEYHOTO COBETA U AKTUBA YUTATEIICH.

4.13. OGecrieunBaeT TpeOyeMbIi peKUM XpPaHEHUS U COXPAaHHOCTH OMOIHOTEYHOTro (hOHJA, COTIIACHO
KOTOPOMY XpaHEHHE YIeOHHKOB OCYIIECTBIISIETCS B OTACITHHOM TIOMETIICHHH.

4.14. Opranusyet paboTy 110 COXpaHHOCTH OMOIMOTEeYHOTO (hOoH1a 00pa30BaTENbHON OpraHU3aIUu.

4.15. IlpoBoauT mpOBEPKH CHpPaBOYHO-OHOIMOrpaduyeckoro ammapara (oHAa HaA HaJIU4He
HKCTPEMHUCTCKAX MAaTEPHUAIIOB.

5. Opranu3anus 1esiTeJIbHOCTH OUOJIMOTEKH

5.1. bubnuoreyHo-MHPOPMAIIMOHHOE OOCITYKMBAaHUE OCYLIECTBIISIETCS HAa OCHOBE OMOIMOTEYHO-
WH(GOPMAIMOHHBIX PECYPCOB B COOTBETCTBHU ¢ DeepaabHBIMU TOCYJAPCTBEHHBIME 00pa30BaTeIbHBIMHU
CTaHJapTaMH, y4eOHBIM M BOCTIMTATEIHHBIM IIAHAMH IIKOJIBI, TPOTPaMMaMH, MPOSKTAMH M TUIAHOM
paboTHI ITKOJIHFHOU OMOITHMOTEKH.

5.2. CnoHcopcKkasi TOMOIIIb, MMOJTydeHHAss ONOTMOTEKOW B BHJIE IEJIEBBIX CPEIICTB HA KOMIUIEKTOBAHUE
dboHma u 3aKynkKy oOOpyIOBaHHWSA, HE BJEUET 3a COOOM CHIKEHHMS] HOPMATHBOB WM (MJIM) aOCOIOTHBIX
pa3MepoB (pUHAHCUPOBAHUS U3 OIOKETA.

5.3. MBOYVY “IlIkoma Ne 44 co3maeT yciaoBHUsA UIsi COXPAHHOCTH armapaTrypbl, 00OpyIOBaHHS U
HMMYIIIECTBA IIKOJIBHOU OMOIHOTEKH.

5.4. OTBETCTBEHHOCTh 32 CHCTEMaTHYHOCTh M KaueCTBO KOMIUIEKTOBAHUS OCHOBHOTO (oHIa
OMOIMOTEKH, KOMITJIEKTOBaHHE YIeOHOTO (POH/Ia B COOTBETCTBUU C (heZIepaTbHBIMU TIEPEUHAMH Y4eOHUKOB
U y4eOHO-METOUYECKUX HW3JIaHUM, CO3JaHue HEOOXOIUMBIX YCIOBHH I JEATEIHHOCTH OMOIMOTEKH
HECET IUPEKTOP IIKOJIbI B COOTBETCTBUU C Y CTaBOM 00pa30BaTEIbHON OpraHU3alHH.

5.5. Pexxum paboTel OMOMUOTEKH OMNpENeNsIeTCs] 3aBEAYIOMUM OMOIMOTEKON (NMPU HATWYMH) WK
JUPEKTOPOM IIKOJIbI B COOTBETCTBHUH C ITpaBWJIaMH BHyTpeHHero pacnopsiaka MbOY “IlIkona Ne 447,

5.6. ITpu onpenenennn pexuma paboThl OMOIMOTEKH MPEAYCMATPUBACTCSI BBIICTICHUE:

- IByX 4acoB pabo4ero BpeMeHH €3KEJHEBHO Ha BBIIIOJIHEHNE BHYTPUONOINOTEYHOM paboThI;

- OJIHOTO pa3a B MeCSl] — CAHUTAPHOIO JHS, B KOTOPBIM OOCITyXMBaHHE IMOJIb30BaTele HE
MIPOU3BOIUTCS.

6. Opranusanusi, ynpasJjieHde U IITATbI

6.1. Ob1ee pyKOBOJACTBO OUONIMOTEKON M KOHTPOJIb 32 €€ JIEATEIBHOCTHIO OCYIIECTBIISAET AUPEKTOP
IIKOJIbI, KOTOPBIM YTBEP)KJA€T HOPMBI M TEXHOJOTHYECKHE TOKYMEHTHI, IUIaHBl U OTYETHl O paboTe
Ooubnroreku. JUPEeKTOp HECeT OTBETCTBEHHOCTH 32 BCE CTOPOHBI JIESATEIBHOCTH OMOIHOTEK, B MEPBYIO
ouepelb, 3a KOMIUIEKTOBAHHME U COXpaHHOCTh ee (oHIa, a Takke 3a co3daHue KOoM(OpPTHOM
MH(OPMALIMOHHON CpeJibl sl YUTaTeNeH.

6.2. PykoBOJCTBO OMOIMOTEKOM OCYIIECTBIIET 3aBEAYIOIUN OMOIMOTEKON (IIpU HATUYMU) WIIH
nejaror-OudaMoTeKapb, KOTOPbI HECEeT OTBETCTBEHHOCTh B IIpeliesiaX CBOEH KOMIIETEHLIMH Hepen
JUPEKTOPOM ILIKOJIbI, O0YJAIOUUMHUCS, UX POAUTENAMHU (3aKOHHBIMH MPEICTABUTEISIMU) 32 OpraHU3aIUI0
U pe3ynbTaThl JESATETbHOCTH OMONMOTEKM B COOTBETCTBUU C (DYHKUIMOHAJIBHBIMH OOS3aHHOCTIMH,
MPeTyCMOTPEHHBIMU KBAJIM(UKAIIMOHHBIMU TPEOOBAaHUSAMHU, TPYIOBBIM J0TOBOpoM U YcraBoMm MBOY
“IHxoma Ne 447,

6.3. 3aBenyronuii 6MOIMOTEKON Ha3HAYAETCS TUPEKTOPOM 00pa30BaTEIbHON OpPraHU3aIMHU, SIBISIETCS
YJIEHOM TeJIJarOTMYeCKOro KOJUIEKTHBA M BXOJUT B COCTaB MEJaroru4ecKoro COBETA MIKOJIBI.



6.4. 3aBenyromuii OMOIMOTEKON OTBEYAET 3a OPraHU3AIMIO PaOdOThl OMOIMOTEKH M PE3yIbTaThl €e
JEATeIbHOCTH, COCTABJISIET FOJIOBBIE TUIAHBI M OTYET O paboTe, KOTophle 00cyx)aatorcs Ha [legaroruueckom
COBETE M YTBEPXKIAIOTCA AUPEKTOPOM. 1'0/10BOM miiaH pa®OThl OMOIMOTEKH SBJISIETCS YacThIO OOIIEro
r'OJIOBOTO IJIaHa 00pa30BaTENIbHON OpraHU3aIHH.

6.5. Ha pabory B OHOIMOTEKY UIKOJIBI NPUHUMAIOTCS JIUIA, MMEIONME HEOOX0IUMYIO
poheccCHOHATBEHYIO HOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSAM KBaJTM(PUKAIIMOHHOM
XapaKTePUCTUKH TIO JOJDKHOCTH M TIOJYYCHHOW CHEIHMaIbHOCTH, MOATBEPKACHHYIO JOKYMEHTaMH 00
o0pa3oBaHuM 1 (UJIH) KBaTH(PHUKALINH.

6.6. I'paduk pabOTHl MIKOJIEHOW OWOIMOTEKN YCTAaHABIMBAETCS B COOTBETCTBHHM C PACHUCAHUEM
pabOThI MIKOJIBI.

6.7. llltaT OGMOMMOTEKN M pa3Mepbl OIJIAThl TPYZAA, BKIIOYAs JOIUIATHI M HAJOABKU K JIOJDKHOCTHBIM
OKJIaZ[aM, YCTaHABJIMBAIOTCSI B COOTBETCTBHUH C JCHCTBYIOIIMMH HOPMATUBHBIMU ITPABOBBIMUIOKYMEHTAMHU
C Y4€TOM 00BEMOB U CIIO)KHOCTH padoT.

6.8. TpynoBble OTHOIIEHUS pPAOOTHUKOB OWONMOTEKM U IIKOJBI PETYIUPYIOTCS TPYAOBBIM
JOTOBOPOM, YCIIOBHSI KOTOPOTO HE JIOJDKHBI MIPOTHBOPEYUTH TPYAOBOMY 3aKOHOIATENhCTBY Poccuiickoi
denepanuu.

6.9. 3aBenyromuii OMOTUOTEKOW JOJKEH CTPOro CoONMoaaTh Hactosmiee llonokeHue, mpaBuia U
TpeOOBaHUs OXpaHbl TpyJa U MOKapHOW 0€30MaCHOCTH B MOMEIIEHUU OMOIMOTEeKH U B 00pa3oBaTebHOM
OpraHu3aIuH.

7. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH PA0OTHUKOB OUOIHOTEKH

7.1. PaGoTHUKM OMOIMOTEKH UMEIOT TIPABO:

- CaMOCTOSITEJILHO BBIOMPATh (OPMBI, CPEACTBA M METOJbl OMOIMOTEYHO-MH(POPMAITMOHHOTO
oOciTy>)kuBaHUsl 00pa30BaTENBHOW ¥ BOCIUTATEIBHON JESTETHPHOCTH B COOTBETCTBUH C LEISIMH H
3a7a4amMu, yKazaHHbIMU B HactoseM [lonoxxennu u Ycrase MBOVY “Illkosia No 44”;

- IIPOBOJIUTH B YCTAHOBJICHHOM MOPSJKE (aKyIbTaTUBHBIC 3aHSTHS, YPOKU U KPYKKH OMOIMOTEYHO-
oubmuorpadudeckux 3HaHUN U UHOOPMAITMOHHON KYJIbTYPHI;

- OIpeNeNsITh UICTOUHUKH KOMIUIEKTOBAaHUS HHPOPMAIIMOHHBIX PECYPCOB;

- U3BIMATh U PEATU30BbIBaTh JOKYMEHTHI U3 (POHJOB B COOTBETCTBMM C HHCTPYKLHUEH MO Y4Yery
OoubmmoTeyHoro GpoHa;

- ompeneisTh B COOTBETCTBHM C TMpaBWIAMU IOJIb30BaHUS OUOIMOTEKOH, YTBEP)KIECHHBIMU
JUPEKTOPOM HIKOJIBI, U TI0 COTJIACOBAHUIO C POJIUTENHCKUM KOMHUTETOM BHJBI U pa3Mepbl KOMIICHCALUU
yiep6a, HAHECEHHOTO T0JIb30BATEISIMU ONOINOTEKH;

- B3bICKMBAaTh B COOTBETCTBMM C JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM KOMIICHCAIUIO YyIiepoa,
HAHECEHHOI'O IMOJIb30BaTENsIMU OUOIMOTEKH, 32 HECOBEPUICHHOIETHUX MOJIb30BaTeNIell OTBETCTBEHHOCTD
HECYT 3aKOHHBIE MPEACTaBUTENH;

- BHOCHUTH MPEUIOKEHHS TUPEKTOPY IIKOJBI [0 COBEPIICHCTBOBAHUIO OIUIATHI TPyAa, B TOM YHUCIIE
Haa0aBOK, JIOIUIAT U IPEMUPOBAHUS PAOOTHUKOB OMOIMOTEKH 32 JJOTIOJHUTENbHYIO paO0OTy, HE BXOAAIIYIO
B KPYI OCHOBHBIX 00si3aHHOCTEH pPaOOTHUKOB OWMOIMOTEKH; MO KOMIICHCAIIMOHHBIM MEpPONPHUATHUSM,
CBSI3aHHBIM C BPEJAHBIMHU YCIOBUSIMHU TpyAa (OMOIMOTEeUHas MbUIb, MPEBBIIICHUE HOpMATHBA pabOThI Ha
KOMIIBIOTEPE);

- Y4acTBOBATh B YIIPABJICHUH LIKOJIBI B IOPSIIKE, OTPEACTIIEMOM Y CTaBOM;

ObITb TPEACTAaBICHHBIMU K pa3IMYHBIM (opMaM MOOIIPEHMs, HarpajaM W 3HaKaM OTJIHYHA,
NPEYCMOTPEHHBIM U1 PAOOTHUKOB 00pa30BaHUs U KYJIbTYpbI;

- y4acTBOBaTb B COOTBETCTBMHM C 3aKOoHojAarenbcTBOM Poccuiickoit ®enepanuu B pabote
OMOIMOTEYHBIX ACCOIMAIIMIA UITH COIO30B.

7.2. PaGoTHUKM OMOIHOTEKN OOS3aHBbI:

- 00ecneunTh M0JIb30BATENIM BO3MOKHOCTh paboThl ¢ MHPOPMALIMOHHBIMU PecypcaMu OUOIMOTEKH;

- nH(GOPMHUPOBATh MOJIB30BATENEH O BUAAX MPEIOCTABIAEMBIX OMOIHMOTEKOM yCIyT;

- (¢opmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPXKACHHBIMU (elepalbHbIMU MEPEUHIMU Y4EOHBIX
U3aHUK, 00pa3oBaTelIbHBIMH MPOrpaMMaMu  00IIe00pa3oBaTeNbHON OpraHu3alud, WHTEPecaMH,
NOTPEOHOCTSAMH U 3aIIPOCAMHU BCEX KaTerOpUi M0JIb30BaTENeH;



- COBEPIICHCTBOBATh HMH(POPMALMOHHO-OMOIMOrpaduueckoe U OHONIMOTEYHOE OOCTy)KHBaHUE
IM0JIb30BaTeIICH;

- o0ecreynBaTh COXPAaHHOCTh MCIIOJIB30BAHMS HOCUTEIICH MHPOPMAIIUH, HX CHCTEMAaTH3AIINIO,
pa3MelieHe U XpaHCHHE,

- o0ecreuynBaTh PEKUM padOTHI B COOTBETCTBUU C MOTPEOHOCTSIMHU MOJB30BATENCH U pabOTOM MIKOJIBI;

- BECTH JIOKYMCHTAIUIO OMOTMOTEKH W OTYUTHIBATHCS B YCTAHOBJIICHHOM IOPSIJIKE TIEPE]] TUPEKTOPOM
ITKOJTEI.

7.3. 3aBenyromuii OMOIMOTEKOH (MPH HAJTMYHH ) WITU TIearor-OnoInoTeKapb HECET OTBETCTBEHHOCTH:

- 3a COOJIOZICHUE TPYIOBBIX OTHOIICHUH, PETIIAMEHTUPYEMBIX 3aKOHOJATEIILCTBOM O TPY/IE,
[IpaBuiiaMu BHYTPEHHETO TPYIOBOTO PACIIOPSJIKA B IIIKOJIC, TPYIOBBIM JIOTOBOPOM;

- 32 BBITIOJIHEHUE PYHKIIUH, IPETyCMOTPEHHBIX HacTosuM [lonoxeHunem;

- 32 COXpaHHOCTh OWONMMOTEYHBIX (OHIOB B TOPSAIKE, MNPEAYCMOTPEHHOM JCHCTBYIONIUM
3aKkoHoarenscTBOM Poccniickont @enepanuu.

8. [IpaBa u 00I3aHHOCTH MOJIb30BaTeJ el OUOTHOTEKH

8.1. TTonp30BaTENN MKOJHHOW OMOTHOTEKH UMEIOT TIPABO:

- MOJy4YaTh MOJIHYIO MH(OpMaIuio o coctaBe 6ubamoreunoro (oHaa, MHPOPMAIMOHHBIX pecypcax U
MIPEIOCTABISIEMbIX OMOIUOTEKON HIKOJIBI YCIyTax;

- TI0JIb30BATHCSI CIIPABOYHO-OMOIMOrpadMueckuM anmnaparomM OnOINOTEeKY;

- ITOJTyYaTh KOHCYJIbTAIIHOHHYIO TIOMOIIIb B MIOMCKE W BRIOOPE HCTOYHUKOB WH(OPMAITUH;

- MOJyYaTh BO BPEMEHHOE IOJIh30BaHHEC Ha a0OHEMEHTE W B YUTAJLHOM 3aji¢ ICYaTHBIC W3JIAHUS,
ayJTMOBU3YaAIIbHBIC IOKYMEHTHI M IPYTHE UCTOYHUKA WH()OPMAIINH;

- MPOJIICBATh CPOK TOJIH30BAHUS JIOKYMEHTAMH U JINTEPATYPOH;

- Y4aCTBOBATh B MEPOIPHITHSX, IPOBOIUMBIX IKOJIBHON OMOIHOTEKOM;

- oOparmarbest Uist pa3penieHns KOHGIUKTHOW CUTYalluu K AUPEKTOPY IIKOJIBI.

8.2. ITonp3oBaTenu MKOJbHOM OMOINOTEKH 00S3aHbI:

- coOMroaTh MpaBwUIIa MOJIK30BaHUS OMOIHOTEKOH;

- OEpe’KHO OTHOCHUTHCS K MPOU3BECHUIM IedaTu (He BBIPbIBATh, HE 3aru0aTh CTpAHUI], HE JIENaTh B
KHUTaxX TOJYEpKUBAHHM, MOMETOK), MHBIM JOKYMEHTaM Ha pPAa3JIMYHBIX HOCHUTENSAX, 00OpYyI0BaHUIO,
HMHBEHTapIO;

- TOJIb30BaThCS LIEHHBIMU M CIPABOYHBIMHM JOKYMEHTAMH M JIUTEPATypOHl TOJBKO B IOMEIIEHUU
OMOIMOTEKH IIKOJIEL,

- yOeauTbcst IpU MOJYYEHUHU KHUT B OTCYTCTBUH Je(EKTOB, a MPU OOHAPYKEHUU MPOUH(POPMHUPOBATH
00 »TOM paboTHHKa OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApPY)KEHHBIC JE(PEKTHI B CIaBaCMbIX KHHUIAaX
HECeT MOCJeIHUN M0JIb30BaTeNb;

- pacmuChIBAaThCS B YHUTATENBCKOM (OpMYyNApe 3a KaKIyl0 MOJYYEHHYIO KHHUTY (HCKIIOYCHHE:
oOyuaromuecs 1- 2 kinaccon);

- BO3BpAIllaTh KHUTHU B OMOIMOTEKY B YCTaHOBJICHHbBIE CPOKU;

- 3aMEHSATh IOKyMEHThI OMOIMOTEKH B CITy4ae UX YTPaThl WM HOPYH UM PAaBHOLIEHHBIMH;

- TIONHOCTBIO PACCUMUTATHCS C OMOIMOTEKOW M0 HMCTEYEHUH CpoKa OOydeHus wuiau paboThl B
00pa30BaTeNIbHOM OpraHu3alru.

9. [Mopsinok MoJIL30BaAHUS IIKOJIBHON OMOJIHOTEKOM

9.1. 3anuch 00ydJarOIIUXCS U MEAArOTUYECKUX PAOOTHHUKOB IIKOJBI B OMOMMOTEKY MPOU3BOAUTCS B
WHIUBUAYAIBHOM TOPSTIKE.

9.2. Tlepepeructparius noib30BaTeNe OUOTMOTEKN TIPOUIBOAUTCS €KETO/THO.

9.3. JJoxyMeHTOM, MOATBEPKIAIOIIUM MIPABO MOJIb30BaHUS OUOTUOTEKOM, SIBISETCS YNTATEIbCKHIMA
bopmysp.

9.4. Yuratenbckuii popmyisip GUKCHpPYET AaTy BBIJAYH MOJIH30BATENIO JOKYMEHTOB M3 (hoHMIa
OMOIMOTEKH U MX BO3BpAICHUS B OUOIHOTEKY.

9.5. Ionb3oBarenyu OUOIMOTEKH UMEIOT MPABO MOJYYUTH HA JIOM U3 MHOTOTOMHBIX U3/IaHU HE Oolee
MATH JOKYMEHTOB OJJHOBPEMEHHO.



9.6. MakcuMasbHbBIE CPOKU TIOJIB30BAHUS TOKYMEHTAMHU:

- yueOHUKH, ydeOHbIe TOCcOOus — yueOHbIH ro;

- Hay4YHO-TIOMYJIsIpHAsi, MO3HaBaTeIbHAs, XyI0’)KECTBEHHAs IUTepaTypa — 15 nHei;

- IEpUOANYECKHE U3JaHNUs, U3/IaHUs TTOBBIIIEHHOTO ciipoca — 10 aHei;

[Tonp30BaTenN MOTYT MIPOAIUTH CPOK MOJIB30BAHUS JOKYMEHTaMHM, €CIIH HAa HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYrUX MOJIb30BATEIICH.

9.7. [lonb30BaHME SHIMKIOTICTUSIMHE, CIOBAPSIMH, CIIPABOYHUKAMH U U3JAHUSIMHU, KOTOPHIE UMEIOTCS B
€IMHCTBEHHOM SK3EMIUISIPE, OCYIIECTBIISIETCS B YATAILHOM 3aJIe.

10. 3ak/r04YuTEeIbHBIE MOJT0KEHUS

10.1. Hacrosimee Ilonoxenne 0 MIKOJIbHON OMOIHOTEKE SBISETCS JOKAJIHHBIM HOPMATHBHBIM aKTOM,
npuHUMaeTtcs Ha [lenarornueckoM coBeTe IIKOJIBI M yTBEpkKAaeTcs (1100 BBOAUTCS B ACHCTBUE) TPUKA30M
mupekropa MBOY “Ilkoma Ne 44”.

10.2. Bce m3MeHeHUS W JIOTIOJIHEHUsS, BHOCHMBIE B Hactosiiee [lomoxkeHue, ohopMistoTcs B
MMCbMEHHOM (popMe B COOTBETCTBUU JIEHCTBYIOIIUM 3aKoHOaTenbcTBOM Poccuiickoit denepanun.

10.3. 3meHeHwust U AonoiHEeHUs K [10J0)KEeHUI0 TPUHUMAOTCS B TTOPSIIIKE, TpeaycMoTpeHHOM 11.10. 1.
Hacrosuiero [lonoxenus.

10.4. Tloce mpunsTHs [TonoXkeHus (MM HU3MEHEHHH U JOTIOJTHCHUI OTIEIBHBIX ITYHKTOB U Pa3/IeioB)
B HOBOM pelaKlMy MpeabAyIias pelakiis aBTOMAaTHYECKH YTPauyuBaeT CHUITY.



IIpunoxenue
K I10JI07KE€HUIO 0 IIKOJIBHOM OUOIIMoTEKE

IIpaBunia nob30BaHNs WIKOJIbHON 0MOIMOTEKOM

1. O6mme noJioKkeHUs1
1.1. bubGnuoTeka SBISETCS YaCThIO 00IIe00pa30BaTEIHLHOTO YUPESKICHUS U 00ecieunBacT yaeOHO-
BOCITUTATEILHBIN MTPOIIECC HEOOXOIUMBIMU JIOKYMEHTaMHU.
1.2. IoKyMeHT - HOCUTEIb HHPOPMAIUH B TPAJAULIMOHHOM, dJICKTPOHHOM WJI HHOM BHJIC.

2. IlpaBa yurareJsei
2.1. TlpaBo m0JIb30BaHUS OWMOIMOTEKOW MMEIOT OOYYaroIIHecs, MeJarormdeckue pabOTHHKU U JPYyrue
COTPYIHUKH TITKOJIBI, POJIUTEIH (3aKOHHBIE MPEICTABUTEN) 00yJaIOIIUXCS TITKOJTBI.
Yurarenn UMEIOT MPaBo:
2.2. BecnipenaTCTBEHHO MOCENaTh OMOIMOTEKY COTJIACHO PEXKUMY €€ PabOTHI.
2.3.Ilomyyath MONHYIO WHGOPMANHIO O cocTaBe (GoHma OMOIMOTEKH, WHPOPMAIMOHHBIX pecypcax H
MIPEIOCTABIISIEMBIX OMOIMOTEKOH yeayrax, HopsIKe TOCTya K JOKYMEHTaM U KOHCYJIbTaTHBHYIO TTOMOIITH
B MOWCKE W BRIOOPE NCTOYHUKOB WH(POpMAITUH.
2.4. Tlony4ath B IOJIB30BaHHE JTFOO0H JOKYMEHT U3 (POHAA OMOTHOTEKH.
2.5. TIpoaneBaTh CPOK MOJTH30BAHMS IOKyMEHTaAMHU
2.6. becrutaTHO TIOJIB30BATHCS YCITyTaMHU, TTPEIOCTABISIEMBIMHA OUOINOTEKOM
2.7. [IpuHUMATh ydacTHe B MEPOIIPUATHUSX, TIPOBOJMUMBIX ONOITHOTEKOH.
2.8. NI30upath 1 ObITH N30paHHBIM B COBET OMOJIMOTEKH M PUHUMATD YJacTHEe B €r0 padoTe.
2.9. CoBMecTHO ¢ OMOIMOTEKOHM cO3/1aBaTh, KIyObl, KPY)KKA IO HMHTEpecaM, OOIIeCTBa Apy3ei
OMOINOTEKH, YTCHHUS, KHUTH.
2.10. Oxa3pIBaTh MPAKTUIECKYIO TIOMOIIb OMOINOTEKE.
2.11. JlenaTh mogapku OUOIMOTEKE.
2.12. O6pamatbes B ciiydae KOHOIUKTHOW CUTYyalluu ¢ pabOTHUKAMU OMOIMOTEKH K JUPEKTOPY IIKOJIBI.
UYwurarenu o0s13aHbI:
2.13. Cobmonats [IpaBuiia mosib30BaHUsT OMOIUOTEKOM.
2.14. Cob6mroaTh HHCTPYKITMIO O Mepax 0€30MMacHOCTH B OMOIHOTEKE.
2.15. CHUMATh BEPXHIOK OJICKTY.
2.16. BeikimrouaTh MOOMIIbHBIC TEIC(HOHBI.
2.17. He npuHUMATH MUY, HAITUTKH, TPHI3TH CEMEUKH.
2.18. CobnroaTh THILIMHY U KYABTYPY MOBEICHHUS.
2.19. CooOuuTh, npy 3anuck B OMOINOTEKY, HEOOXOUMBIE CBEICHUS IS 3aMoHeHus popmyrsapa
qUTaTeNsl.
2.20. bepekHO OTHOCHUTHCS K:
2.20.1. TITeyaTHbIM M31aHKAM (HE BBIPBIBATh, HE 3arM0aTh CTPAHMII, HE JCJIaTh B KHUrax IO 4EePKUBaHUMH,
MIOMETOK, KOMTUPOBAHUS PUCYHKOB H T.I1.);
2.20.2. DneKTpOHHBIM HOCUTEISIM;
2.20.3. Mebenu.
2.21. TlopnepxuBaTh MOPSAJOK PACCTAHOBKUA KHHUT B OTKPBITOM AOCTYyIEe OMOIMOTEKH, PACTIONOKCHHUS
KapTOueK B KaTajorax u KapTOTeKax.
2.22. Tlonb30BaThCsl IIEHHBIMU U €IMHCTBEHHBIMH JK3EMIUISIpAMU KHUT, CIIPABOYHBIMU H3JAHHUSIMU
TOJIBKO B YUTAILHOM 3alie OMOIHOTEKH.
2.23.11pu mony4eHUu MPOU3BEACHUN MeYaTH M UHBIX JOKYMEHTOB YUTATEINb JIOJDKEH YOeIUTHCS B
OTCYTCTBHH B HUX J1€(DEeKTOB, a IpU 0OHAPYKEHUU — MPOUH(DOPMHUPOBATH paOOTHUKA OMOIHOTEKH.
2.24. B cryyae, KOTJIa YMTATEh MOJTYYUII KHUTH, B KOTOPBIX UMENHCH Ie()EKThI, a OH HE TPOCMOTPEI ITH
KHUTH Ha TpEeIMEeT HaIWYHs B HUX Ne(EKTOB, a COOTBETCTBEHHO HE JOJOXKHJI OMOIMOTEKapro 00 X
HAJIMYUH, TO OTBETCTBEHHOCTD 32 MOPUYy KHUT Oy/IeT HECTH 3TOT YUTATEIb.



2.25. Ilpu HapyIIEeHWU CPOKOB IIOJIb30BAaHUS KHUTraMH O€3 YBXXUTEINbHBIX MPHUUYUH K YUTATEISM, B
YCTaHOBJICHHOM TOPSJIKE, MOTYT OBITh MPUMEHEHBI CAaHKIMH (KaK MpPaBUIIO, BPEMEHHOE JIMIICHUE MpaBa
MOJIb30BaHMS OMOIMOTEKOM).

2.26. He BBIHOCHTH KHUTU H JPYyrue JOKYMEHTHI U3 MOMEIICHUsI OMOIMOTEKH, €CJIM OHU HE 3allMCaHbl B
bopmynspe yuTaTens.

2.27. PacmiuchIBaThCS, 32 MCKIIIOUEHUEM ydammxcs 1-3 KimaccoB, B GOPMyIsipe YHUTATENS 332 KaXKIyHO
MOJIyYCHHYIO KHUTY.

2.28. TIpoxoauTh €XeroaHo (B Havajie KaXKJIOro y4eOHOTo rojia) MEepeperucTparfio ¢ MpeIbsIBICHHCM
BCEU YMCIIALIEHCS 32 HUMU JIUTEPATyphl B YCTAaHOBJICHHbIE OMOIMOTEKOM CPOKHU.

2.29. Bo3Bpamiarh KHUTH B OHOIMOTEKY B YCTAHOBIICHHBIC CPOKH.

2.30. Yurarenu, OTBETCTBEHHBIC 3a YTpaTy WM MOPYY KHUT OMOIMOTEKH, WM UX POIUTENH (3aKOHHBIE
MPEACTABUTENN 00y4aronmerocsi) 00s3aHbl 3aMEHUTh TaKUM K€ YYCOHHMKOM HJIM COOTBETCTBYIOIIUM TIO
CTOMMOCTH Ha MOMEHT 3aMEHBl M3/IaHUeM, HEOOXOJUMBIM B IIKOJBbHOU OnOnmoTeke. [loTepsHHBIN Hik
WCTIOPYEHHBI  JK3EMIUIp  XYJOXXECTBEHHOW WM  METOJMYECKOW  JIMTEpaTyphl  3aMEHseTCS
COOTBETCTBYIOIINM I10 CTOMMOCTH Ha MOMEHT 3aMEHBI H3/IaHUeM, HEOOXOIMMBIM B IIKOJILHOH OHOIHOTEKE.
DK3eMIUIsIp, MpeIaraeMblil Il 3aMEHBI, JI0JDKEH OBITh IeNIbIM, aKKYpaTHBIM, H3/IaHHBIM B TMOCIEIHUE 5
JeT.

2.31. Ywrarenu, HapymmBimue [lpaBuia mosp30BaHHs OHONMMOTEKOW, MOTYT OBITH JIMIIEHBI IpaBa
MOJIb30BaHMUSI HA CPOK, YCTaHOBJIEHHON OuOImMorekoi. 3a ocoOble HapylleHus, MNpPeayCMOTpPEHHbIE
JEWCTBYIONIUM 3aKOHOJIATEITLCTBOM, YHTATENIM HECYT aJMUHUCTPATHBHYIO, T'Pa)KIaHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo wucredyeHun cpoka OOydeHHUS WU pabOTHl B IIKOJIE YUTATENH OOS3aHBI BEPHYTH B3ATHIC B
OonbnmuoTeke KHUTH. JIngHOE neno oOydwaromierocsi 1 00XOIHON JHCT pabOTHUKA MO MCTEYEHUH CPOKa
oOyueHusi wiu pabOThl B IIKOJE O€3 COOTBETCTBYIOLIEH MOMETKM O BO3BpaTe BCEX KHUT, B3STHIX B
O0uOIMOTEKE, HE BRIIAIOTCS.

3. [Topsinok noJib30BaHUA OHOJINOTEKOI
3.1. O06yuaromyecs: MIKOJbI 3alTUCHIBAIOTCA B OMOIMOTEKY B MHIWBHIYAIBHOM TMOPSAKE B COOTBETCTBUHU
CO crucKaMu KiaccoB. [lepcoHa mIkoJbl 3aUCHIBAIOTCS MTPU HAIWYHMH [1acIopTa.
3.2. Ha ka)xoro yuraress 3aroJIHAETCS YUTATeNIbCKUA GOpMYIIsip yCTaHOBJICHHOTO 00pasua. Gopmysip
YUTATEeNs SBISETCS TOKYMEHTOM, YAOCTOBEPSIIOMMUM (DaKT U AAaTy BBIAAYH.
3.3. Tlpu 3amucu B OMOIMOTEKY 4YHMTATENlb JOJDKEH OBITh O3HaKOMJIeH ¢ [IpaBuiamMu TOJIb30BaHUS
OUOIMOTEKON U MOATBEPIUTH 00S13aTEILCTBO WX BBIMOJHEHHS CBOCH MOJMUCKHIO B (POPMYIIApEe YUTATENs.
3.4. Ha 1om 1oKyMeHTBI BBIIAIOTCS YUTATENsIM cpokoM Hal4 aueii. KonnyecTBo SK3eMILISIPOB, BbIIaHHBIX
€IMHOBPEMEHHO (He cuuTasi yueOHMKOB), HE JOJHKHO IPEBBIIIATH IISTH.
3.5. Ileproanueckne U3gaHUs BBIAAIOTCS HA 7 THEH.
3.6. Cpok monp30BaHusl MOKET ObITh IPOJICH, €CIIM Ha TAHHBINA TOKYMEHT HET CIIPOCca CO CTOPOHBI APYTUX
YUATATEIEH.
3.7. YueOHas, MeToIMYecKasl JIUTEepaTypa BBIJACTCS YUTATENsIM Ha CPOK OOY4eHHS B COOTBETCTBUU C
nmporpaMMmoil (¢ o0s3aTenpHON Iepeperucrpanyeil B Havane, KOHIE ydyeOHoro rojna). JlureparypHbie
MIPOU3BECHHUS, U3y4aeMble 10 NMPOrpPaMMe Ha YPOKaX, BBIAAIOTCS Ha CPOK B COOTBETCTBUU C MPOrpPaMMOit
W3YYCHHUS.
3.8. [lpy monydyeHMH KHHUTH 4YWTaTeNXd OOS3aHBI pacmucatbes B (opMmynsape uuTaTens 3a KaxAyro
MOJIYUEHHYIO KHUTY, B3ATYIO B MTOJIb30BaHHUE.
3.9. IIpu Bo3BpallleHMH KHUT pabOTHUK OMOIMOTEKH 00s3aH pacnucaTbes B GopMyssipe yuTaTesns IpoTHB
Ka)KJI0M BO3pAIIEHHOM B OMOIMOTEKY KHUTY
3.10. Ouepennas BblAaya AOKYMEHTOB W3 (poHAa OMOMMOTEKM YUTATENIO MPOW3BOIUTCS TOJIBKO TMOCIE
BO3BpATa B3STHIX UM paHee, CPOK MOJB30BAHUS KOTOPHIMU UCTEK.
3.11. Penkuie U LIeHHBIE KHUTH, albOOMBI, €IMHCTBEHHBIE DK3EMILISIPHI CIIPABOYHBIX W3JIaHUH, a TaKkKe
AIIEKTPOHHBIC HOCUTEH MH(OPMAIIUK HA IOM HE BBIIAlOTCA.
Ilopsadok nonv306anus YUManbHuIM 3a10M
3.12. KonnuecTBO KHUT, BbIIaBaeMoe It paboThl B YMUTATHLHOM 3aJie, HE OTPaHUYHUBACTCSI.



3.13. 3anpermiaercsi BRIHOCUTh KHUTH U3 YUTAIBHOTO 3ajla B TOMEIICHUS IIKOJIBL.

3.14. JomyckaeTrcs, TO JOTOBOPEHHOCTH C pabOOTHUKOM OMOIMOTEKH, Oparb Ha JOM KHUTH,
NpeJHa3HaYeHHbIE JUIs paOOThl B YHTAILHOM 3aie, MPH YCIOBHH, YTO TH KHUTHU OYAYT B3SITHI IEpen
3aKpBITUEM OMOJIIMOTEKHM M BO3BPALICHBI Ha CIEIYIOUINH JIeHb K MOMEHTY Hadaia paboTsl OMOIMOTEKH.
Ilopsook pabomul ¢ KOMNBLIOMEPOM, PACNONIONCEHHBIM 8 bubIUOmMEKe:

3.15. PaboTa ¢ KOMITBIOTEPOM yYaCTHHUKOB 00pa30BaTENBHOIO MPOIECCa MPOU3BOAUTCS B MPHUCYTCTBUU
COTpYIHHMKA OUOIHOTEKH.

3.16. Paspemmaercs pabora 3a OJHHM I€PCOHAIBHBIM KOMITBIOTEPOM HE OoJiee JBYX YEIOBEK
OJTHOBPEMEHHO.

3.17. Tlonmw3oBaTellb MMeEET NpPaBO padoOTaTh C HETPAIUIIMOHHBIM HOCHUTEIEM HH(pOpPMAIMH TOCTe
IIPEIBAPUTENILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOIMOTEKH.

3.18. Tlo Bcem Bompocam moucka WHpopMmanuu B VHTEpHETE MOJB30BATENh JOJDKEH OOpamarhesi K
paboTHHUKY OMOMMOTEKH; 3ampeniaeTcs oOpalieHne Kk pecypcam MHTepHeTa, mpeanoiaraiuM OmiaTy u
K pecypcam, yka3zaHHbIM B DenepaibHOM CITUCKE SKCTPEMHUCTCKON JINTEPATYPHI.

3.19. Pabora ¢ KOMIBIOTEPOM TPOU3BOAMTCS COTIACHO YTBEPIKICHHBIM CaHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.

4. IIpaBa paGOTHUKOB OMOJIMOTEKH.
4.1. HanpaBnsiTh YMTATENIO HAIOMUHAHKS O BO3BpATe KHUT, UCTOJB3Ys JaHHBIC, TPEIOCTABICHHBIE UM
MIpH 3armucu B Ou0InoTeKy (aapec, TenedoH u T.11.);
4.2. OnpenensiTh pa3Mepbl KOMIIEHCAINH 3a yIiepo, PUYUHEHHBIH MMOJIb30BaTeNieM OHOIHOTEKE,
4.3. JlumaTh mpaBa YUTATENsI MOJIE30BATHCS OMOMMOTEKOW MpH HapymieHuH [IpaBuil MOIB30BaHUS
O61OIMOTEKOM.

5. O0SI3aHHOCTH COTPYAHUKOB OMOJIHOTEKH MO 00CTYKHBAHMIO YUTATEJIei
5.1. Co3nmaBaTh ¥ MOAACPKUBATh KOMMOPTHBIC YCIOBUS ISl paOOTHI TOJIb30BaTENeH B OMOIHMOTEKE.
5.2. ITpoBoaUTH B HAYaJIe y4eOHOTO T'0/1a €XKETOTHYIO TIEPEPETUCTPAINIO YUTATEIICH.
5.3. O3nakomuTh ynTaTens ¢ [paBunamu nosb30BaHust OUOIMOTEKOM.
5.4. BbITh KOPPEKTHBIMHU M BEXJIUBBIMU C YUTATENSIMHU, COOJIOATh TUIIMHY, YHUCTOTY W MOPSIOK B
MOMEILIEHUAX OUOINOTEKH.
5.5.00cnyxuBath 4MWTaTelIe B COOTBETCTBUM C lIpaBuiamu mMonbp30BaHUS OHOIUOTEKOH, KOTOpHIE
JOJKHBI OBITH pa3MelleHbl B JOCTYMHOM JJIsi O3HAKOMJIGHHS MecTe, OO0eCleYUTh OIepaTUuBHOE U
KaueCTBEHHOE 00CTyKMBAaHUE YUTATENICH C yIETOM UX 3alPOCOB U MOTPEOHOCTEH.
5.6. CosepmieHcTBOBaTh HH(OpMAIMOHHO-OMOMHOrpaduueckoe u  OMONMMOTEYHOE OOCITY)KHBAaHHE
M0JIb30BATEIEH.
5.7. OcymecTBiATh y4eT, XpaHEHHWE U HCIOJIb30BaHHE HaXoAAlmuxcsa B (oHAAX HOKYMEHTOB B
COOTBETCTBUU C JCHUCTBYIOIIMM 3aKOHOJATEIHCTBOM, 00€CIeYrBaTh MX COXPAHHOCTh M PallMOHATIHHOE
HCII0JIb30BaHUE.
5.8. PaccrtaBiaTh KHUTH B TE€UYEHHE MHS, €XKETHEBHO JejaTh MPOBEPKY Ha MpeAMEeT MPaBUIBLHOCTH
paccTaHoBKH QOH[A.
5.9. Bectu ycTHYIO W HarjIsIHyl0O MaccOBO-MH(GOPMAIMOHHYIO DPAa0OTYy: OpPraHU30BBIBATH BBICTABKU
TuTepaTypsl, budbanorpaduueckue 0030pbl, IUTEPATYpHbIE Beuepa, Mpa3JHUKU U JAPYTHe MEpONPHUSLTHS;
5.10. 3nakoMHTh YnTaTENCH C OCHOBAMH HH(OPMAILIMOHHOMN KYJIBTYPHI.
5.11. MudopmupoBaTh yuTaTENEN O BCEX BUIAX MPEAOCTABIAEMbIX OMOINOTEKON YCIIYT.
5.12. ObecnieunTh 4YHUTATEISIM BO3MOXKHOCTH TOJB30BaThCS BCEeMH WH(GOPMAIMOHHBIMU pECypcamu
OMOTHOTEKH.
5.13. U3ydats nmoTpeOHOCTH YUTATENeH B MEYaTHBIX U3AAHUSX, 1aBATh MOJHYIO HHPOPMAIIUIO YUTATEISIM
0 HAJIMYUH TOKyMEHTOB B (POHIE, CUCTEMAaTU4YeCKU MHPOPMHPOBATH YUTATENCH O BHOBH MOCTYIMHUBIIUX
JOKYMEHTAaX.
5.14. ®opmupoBaTh (GOHIBI B COOTBETCTBUU C 0Opa30BaTENbHBIMH MPOTPAMMaMH  YUPEKICHUS,
MHTEpecaMu, TOTPEOHOCTSIMH U 3alPOCAMHU BCEX KATETOPU TOJIB30BaTEICH.
5.15. Oka3pIBaTh MOMOIIL YATATENSM B BEIOOpE HEOOXOAUMBIX TOKYMEHTOB.



5.16. [IpoBoAXTH 3aHATHUS 1O OCHOBaM OMOIMOTEYHO-OMOIMOTpadruecKuX 1 HHPOPMALMOHHBIX 3HAHUI
5.17. IlpegoctaBisiTh  4YMTATENSIM  BO3MOXHOCTH  IOJH30BAHMS  KaTajJoraMu, KapTOTEKaMmH,
oubnmorpaduueckuMu U HHPOPMAITIOHHBIMU MaTepUAIaMHU.

5.18. Ob6ecrieunBaTh KOHGUACHIHUATIHHOCTh MAHHBIX O YWTATENAX OWOIMOTEKH, HMX YHUTATEIBCKHX
3arpocax;

5.19. Ilpu BeImaue W mpueMe AOKYMEHTOB TIIATEIBHO IMPOCMATPUBATH UX HA MPEAMET OOHApPYKEHHS
KaKnX-TM00 1e()EKTOB U CAETATh COOTBETCTBYIONINE OTMETKH ITPH UX OOHAPY)KEHUH Ha BHIIABAEMOM HITH
MIOJIy4a€MOM OT YMUTATENs JOKYMEHTE;

5.20. IlpoBoauTh MeNKHII PEMOHT W CBOECBPEMEHHBIH MEpeIUIeT KHUT, TpUBJIEKas K 3Toi pabote
OMONMMOTEYHBIN aKTUB U3 yUAIIUXCS;

5.21. CucremMaTHyecKu CIeIUTh 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOIMOTEKY JOKYMEHTOB M3 (OHIA U
3a BBINIOJIHEHHEM uuTaTensiMu [IpaBuit nosib3oBanus 6MOIMOTEKOM.

5.22. TlpuHUMaTh MephI MO JIMKBHIAIMK YHTATEILCKOW 33/I0JDKEHHOCTH B CIIydae HECBOEBPEMEHHOTO
BO3BpaTa JIOKYMEHTOB I0JIb30BaTelEM;

5.23. Tlocne wcTe4eHUs CpoOKa IMOJIb30BAHMS JOKyMEHTAMH HAINPABUTh HM3BEIICHHE IT0JIb30BATEIO IO
M0YTEe WM COOOIIATh YUTATENIO MO TesiehoHy O HEOOXOIUMOCTH UX BO3BpaTa B OUOINOTEKY.

5.24. Criequts 3a BHIIOJTHEHUEM yuTaTesiMu [IpaBui moas3oBanus OMOINOTEKOM.
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